Zoning review is faster if
you have the Assessor's
Parcel Number for the Property

Check for curb, gutter and sidewalk in front of
property

Street improvement plans, if needed,
should be submitted separately to
expedite processing

Once the plans are complete it

usually takes 10 working days to complete
the plan-check process and ready the
permit for issuance

City of Mt. Shasta
Single Family Residential &
Duplex Building Permit Process

Initial Planning
Department Review

No

Allowed In Zone?

Yes

Discuss Alternative
with City Planner

Street
Improvements
Exists?

Yes
Submit 2 Sets of:
-Building Plans
-Engineering Calculations
-Set Truss Calculations
-Grading Plan(if needed)
Pay Plan Check Fees

Planning Department
Reviews: Setbacks

Discuss Extent of
Improvements With
Public Works Director

Civil Engineer Prepares
Plans

Plans Submitted to City
for Approval

Security & Agreement
for Street
Improvements

and Height of Building

Prepare Changes &
Resubmit Plans

Re-check of plans
typically takes 5

City's Plan Checker

Reviews Plans For

Conformance with
California Building Code

No| Plans O.K. Or Very

working days

Minor changes to unstamped plans can be
inked in on the plans, major changes, or
changes to stamped plans will require the
re-submittal of the corrected plans

Minor Changes?

Yes
Changes Shown on
Both Sets Of Plans &
Permit Readied For

Issuance

Fees are based on City Ordinances |

Pay Fees and Collect Permit |

and the California Building Code
Copies of the connection fees are available
at City Hall

The Building Inspector may be reached at

(530) 938-4441. Please call 24 hours in advance for

inspections

| Construct |

| Inspection By City |

Encroachment permit
issued

Construction of
Improvements

Improvements Must Be
Inspected & Accepted
by City Prior to Final
Inspection

Field Inspection &
Certificate of
Occupancy
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